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Sample Thank You Letter to Legislators

(Date)

The Honorable (First and Last Name)

California State (Assembly/Senate)

State Capitol, Room (seewww.leginfo.ca.gov for address)

Sacramento, CA 95814

Dear (Senator/Assembly Member last name):

We want to thank (you or their staff member's name) for meeting with us on March 18 during the California Colorectal Cancer Coalition—C4’s inaugural Lobby Day event.  We realize how busy your schedule is and appreciate being able to meet with you to discuss colorectal cancer, the importance of screening, and to share colorectal cancer data for your district.

We hope you will consider using the material we left with you—the PSAs and the information for a 200 letter, to inform your constituents about how they can prevent colorectal cancer.  

Please contact Sandra Robinson, the C4 Board Vice President at 510.893.7900, srobinson@cancer.org if you have any questions or if there is anything more we can provide you.  For additional information, I also urge you to visit the C4 website at www.CaColonCancer.org.  

Thank you again for your time.

Sincerely,

(Name, Home Address) 

cc:  California Colorectal Cancer Coalition (C4)

(send copy to 1710 Webster Street, Oakland, CA  94612, Attn:  Sandra Robinson, or fax to 510.835.8656)

